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Iosoxenue
O 3aliuTe ﬂepCOHaJIbHI)IX AdAaHHBIX p‘&ﬁOTHl’lKOB

MYHNLNIMAAbHOIO GBTOHOMHOTIO AOLIKOALHOIC 0Bpa308aTEABHOIO YYPEXAEHUS
tAetckui caa Ne 5 iBeaoykan

1. O0mue nonoxenns
1.1. Hacrosunee Ilonoxkenne paspaboTaHO NS MYHHIHIAIBHONO ABTOHOMHOIO JOMIKONbHOIO
obpasoBaTenbHOro yupexaenus «Jerckuit can Ne 5 «bemoukay ( mamee 1o TEKCTY —
o0paszopare/ibHas OPraHW3alMa) B COOTBETCTEHH C QenepansHeM  3akoHOM Ne 149-03 ot
27.07.2006 r «O6 unpopmaimu, HHGOPMAIHOHHEIX TEXHONOTHAX H O 3aLIHTE uHpOpMaIHHY B
pemakiun ot 18 mapra 2019 r, @expepansEnmd 3axoHoM No 152-@3 or 27.07.2006 r «O
HEPCOHATLHBIX MaHHBIX» B pefakiuu oT 31 jekabpa 2017r; Koncrutyumelr Poccuifckoit
Qenepauun ¥ TpydoseiM  KoueKcoM  Poccuiickoi Qenepanii,  YCTaBOM  JIOLIKOJIBHOMH
obpasosarenpHoit yupexnciennu. llpu cocrapienmm yurcHo Ilonmoxkenue 06 0COBEHHOCTSX
00palOTKM  NEPCOHANBHLIX  JaHHBIX, OCYUIECTBIIEMON 0e3  HCHOIb3OBAHMS CpeaCTB
aBTOMATH3AINH, yikepiaeHHoe [locranosnenuenm lipasurensetsa PO Ne 687 ot 15.09.2008r;
TpeboBanus Kk 3al0MTE NEPCOHANBHBIX TAHHEIX TIPH KX 00padoTKe B UHQOPMAIIHOHHBIX CHCTEMAax
INEPCOHAIBHBIX  danHbIX, yTBepx/eHHble [locTaHomienuem IlpasutenbctBa Poccuiickoit
Qenepanuu Ne 1119 01 01.11.2012r. .
1.2, annoe llonoxenue onmpeiernseT OCHOBHbIE TPeGOBaHHS K 3alluTe, 00paboTke, MOpsIKY
TTOJIyYeHHs, XPaHCHHUA, HCTONB30BAHMA M [EPEJayud IMEPCOHAIBHBIX JIAHHBIX COTPYAHHKOB
00pa3oBaTCARHOH OPraHM3allkiK, @ TAKXKe OTBETCTBEHHOCTH 3a HAPYIICHHE HOPM, PErYIHPYIOUIMX
00pabOTKy U 3aIUMTY [IEPCOHATBHBIX JAHHBIX B 0OPA30BATEIILHOIN OpraHu3anuu.
1.3. Tlonoikenune ycTanaB/1MBaeT OCHOBHBIE IOHATHS H COCTAB IEPCOHAIBHBIX AHHbIX pabOTHUKOB B
00pa30BaTeNbHON OPraHM3allii, periamMeHTHpyeT (OPMHPOBAHHE W BeJCHHE JHYHBIX 6.
OHpeJieNdeT upasa U 00A3aHHOCTH pabOTHUKOB 10 3allMTe NEPCOHAIBHBIX JAHHBIX, 4 TAKKe
005I3aHHOCTH COTPYHAKOB 110 0GECTICYCHHIO JOCTOBEPHOCTH IEPCONATBHBIX JAHHbIX.
L4, Tlempio macrosmiero [lonokeHns sBnsercs O6eCrieueHUe 3allHThI npas H c¢Bobon
[EIArOTUECKHX PAbOTHUKOB M 0OCTYKMBAIOLIETO IIEPCOHAa IIPH 00paGoTKe MX epPCOHATBHBIX
AQHHBIX, B TOM THCII€ 3AIMHTEI PAB HA HEIIPUKOCHOBEHHOCTD YaCTHOM JKU3HH, THYHYIO TaiHY.
1.5. Ilpu onpenenennn obbeMa i ComepKaHUS! IEPCOHATBHBIX JaHHBIX pabOTHHKA aIMHHHUCTPAIHS
00pasoBatebHON  Opramu3aMu  pykoBoAcTByeTca KoHeruryumeld Poccmiickoit Qeaepanus,
DenepabHBIME 3aK0HAME U HacToAM [looxeHueM.
1.6. Ilepconalibhble NaHHBIC OTHOCATCA K KATErOPHH KOH(pHAEHIHATEHOH uHbopMaLuu. Pexnm
KOH()MCHLIHANBHOCTH TIEPCOHATBHBIX JAHHBIX CHUMAETCS B CIyHasy 00e3IMUNBAHKS HIHM 110
MCTEUCHHH 75 JIET CPOKA XPaHEHHs, €C/IM HHOE He ONPEIeTEHO 3aKOHOM. "
1.7. Hacrosmee Ilonoxenne sBIACTCA BHYTPCHHHM  JIOKQJIbHBIM HOPMATHBHBIM  aKTOM
00pa3oBaTenbHOH OpraHu3alii, 00s3aTeNbHBIM JUIs HCIIOTHEHHS BCeMU PabOTIHKAME, HMEROLIUMH
AOCTYI K TEPCOHANLHBIM IAHHBIM COTPYAHHKOB 00pa30BaTebHOM OpraHu3aluH.


http://www.avanquestusa.com/redirect?redirectcode=20101129052508268

2. OcHOBHBIE MOHATHS U COCTAB MEPCOHANLHBIX JAHHBIX PaGOTHHKOB

2.1. Hepconansuste Oannple - mobGas WHGOPMALHMS, OTHOCAAACS K OIPEICICHHOMY HIH
OMpeaenaeMoOMy Ha OCHOBAHHH TaKOH HHPOPMAIUH QH3HMIECKOMY JHLUY, B TOM YHCIIE €I0 GaMuIns.
MMs, OTYECTBO, I'0J, MECHIl, JaTa M MECTO DOXKICHH:, a TakKe aJpec, CeMeHHOe, COILMAIbHOE,
MMYIIECTBEHHO® MOI0KeHNE, 00pasoBanue, IpodeccHs, I0X0b! i Apyras HHGOPMAIIH.
2.2, Hepconanvnvie Oannvie pabomuuxa - 5to MHQOPMAINA, HEOOXOMUMAsS 3aBELYIOLIEMY
00pa30BaTeNLHON OPraHH3aliH] B CBA3H C TPYAOBBIMA OTHOIICHHAMH H KACAKOILASLCST KOHKPETHOIO
corpyanuka. [lox undopmannueidi o paGorHuke MmoHMMarOTCs CcBefeHHS O (DAKTAX, COOBITHIX H
OOCTOATE/IBCTBAX  KH3HH  pabOTHHKA, TO3BONSIONIME HACHTHOHIMPOBATE €ro  JIHUHOCTD.
llepconanbubic fanHble palOTHHKA COJAEPXKATCS B OCHOBHOM JOKYMEHTE TEPCOHAIBHOIO YyueTa
pabOTHMKOB - TUYHOM Jiee pabOTHHKA.
2.3. O6padomra nepconanbhplx OQHHBIX — 5TO AEHCTBHA (OTIEPALMH) ¢ IePCOHAILHBIME AAHHBIMH,
BKJIFOUAs cOOP, CHCTEMATH3ALIMIO M HAKOILICHHE, XPAHEHHE, yTOUHeHe (00HOBICHHE H H3MEHEHHE),
HCIIO/Ib30BAHKIE B PACIIPOCTPAHEHHE (B TOM YHC/Ie Iepeaada) epcoHalbHbIX JaHHBIX.
2.4. Pacnpocmpanenue RepcoHANbHIX OAHHBIX - JeHCTBUi, HANPABICHHBIE HA nepegaqy
IIEPCOHANIBHLIX JaHHBIX OLPEACTICHHOMY KPYTY JHIL (Nepe/aada 1epCOHATHHBIX AAHHBLIX) MIH Ha
O3HAKOMJICHHE C TIEPCOHAIBHBIMHA JAHHBLIMH HEOIPAHMUCHHOIO Kpyra JHI, B TOM YUHCIE
00HApOIOBAHKE NEPCOHATLHEIX JAHHBIX B CPEACTEAX MACCOBOM HH(OPMAIMH, pa3MelICHAE B
HH(QOPMAIHOHHO-TEIEKOMMYHHKALMOHHbIX CETSX WM TPETOCTABICHHE AOCTYIA K NepCcOHaTBHBIM
JIAHHBIM KaKUM-JIH00 HHBIM CIIOCOOOM.
2.5. Henoavbsoeanue nepconansHsix 0aHHbIxX - iiCTBHS (ONEPAINH) ¢ IEPCOHATLHBIMH TAHHbIMMU,
CoBeplIacMble 00pPa30BATEILHON OPTaHM3ALMY B L€ 15X IPUHATHS PELICHHH HITH COBEPIICHMS HHbIX
ACHCTBHH, MOPOXKAAIONIMX FOPHIUYECKUE [10CTIC/ICTBES B OTHOLIEHMH paGOTHHKA MM JPYTHX JIHIL
1100 HHBIM 00PA3OM 3aTParHBAIONIKX [IPaBa U CBOGO (bl palOTHHKA HIH JPYTHX JIALL
2.6. Obuweoocmynnsie nepconanbhble Oaniisle - NePCOHANLHbIE TaHHBIE, JOCTYIT HEOIPAHHYEHHOTO
Kpyra JUIl K KOTOPBIM IPENOCTaRiIeH ¢ Ccornacus padOTHHKA WM HA KOTOPbIE B COOTBETCTBHH C
(peliepaibHBIMU 3aKOHAMH HE PACIIPOCTPAHAETC TpeGoBaie CoOMIOIeHNS KOH(H/ICHIIHAIBLHOCTH.
2.7. B cocTaB nepcoHanbHbIY Janubix paboTHIKA 00Pa30RaTeIbHOM OpraHusall BXOIAT:

*  QHKETHbIE ¥ OHOTpadHIeCKue JaHHbIe;

* oOpazoBaHue;

°  CBEICHHS O TPYJA0BOM H OOIIEM CTaKe;

* CBEICHHSA O COCTABE CEMBH;

*  [aCHOPTHBIE NAHHBIE,

°  CBEJSHUS O BOMHCKOM yueTe;

*  CBEJCHI O 3apabOTHOM I171aTe COTPYIHUKA;

* CBEIECHHS O COIHAIBHBIX JIEIOTAX]

*  CICLUHAIBHOCTD;

*  33aHMMaeMas JO/IKHOCTD;

*  aJpec MEeCTa XKHTENLCTBA U TelnedOH;

*  MECTO pabOTLI HITH y4edbl 4IEHOB CEMBH U POACTBEHHHKOR,

*  COJEpPIKAHHE TPYIOBOTO JIOT0BOPA;

*  NOMIHHHMKH H KOINHH IPHKA30B;

*  JIMYHOC JIEJIO M TPYJ0Bas KHUXKKA COTPY/IHHKA;

*  OCHOBAHHUSA K NIPUKA3aM;

® MarcpHalibl 10 TNOBBIICHHID KBAIMQHKAUMH H [EPENOArOTOBKE COTPYAHMKA, €ro

ATTECTAaIlUH, CI1y:KeOHBIM PacC/IeI0BAHMIM.

2.8. Jluynoe meno paboTHHKA 00pa30BaTENLHON OpraHH3alHK HAxoJUTICI B ,J,OKY\deHTdL[HH
JCJIOTPOU3BOIHTENSA U COCTOHUT U3 CIEAVIOIMX NOKYMEHTOB:

*  gHKeTa,

* asrobuorpadus;

*  KOITHH JOKYMEHTORB 00 00pa3oBanuu;
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* Kaproukxa opmsr T-2;

*  KONMH [IPHKa3a 0 npuéMe Ha palory:

° TPYZOBOH JOIOBOP;

* JIOKYMEHTBI, CBA3aHHBIC C MEPEBOJIOM H IepeMelleHHeM palOTHHMKA (KOMHH IPHKA30B.
3asiBJICHUSA PabOTHUKA U T.I1.);

°* BBIMHCKH (KOIMH) K3 JOKYMEHTOB O IPHCBOCHHH [10YETHBLIX 3BaHMH, yYeHOH CTelleHH,
HarpaKIeHUH rOCY1apCTBEHHBIMH HArPATaMH;

*  KOIHM HArpajHbIX THCTOB,

*  aTTeCTAlHOHHDIC THCTHI;

*  KOIIHH IIPHKA30B O NTOOLIPEHUAX, B3bICKAHHSIX;

*  X@paKTePHCTHKHM C [IPEbLIYIIEro MecTa paboThl;

* 3agBieHue paboTHUKA 00 YBOJILHEHHH;

*  KOIHs IIpHKa3a 00 yBOJIbHEHHH,

* 3adBJICHHE pabOTHHKA 00 O3HAKOMJIEHHH C JOKYMEHTaMH 00pa3oBaTeIbHON OpraHd3anuu,
YCTaHABJIMBAIOLIUMH TOPSIOK 00pabOTKH NEPCOHATBHBIX MANHBIX PaGOTHHKOB, a TAKKE O
€ro npasax ¥ 0043aHHOCTAX B 3TOH 00IacTH;

* JIPYTHC JOKYMCHTBI, HAXOXICHHC KOTOPBIX B JIMYHOM Jelie  OyaeT [pH3HAHO
1enecoo0pasHeIM;

* B JIHYHOE [0 paboTHHKa 00pa3oBaTe/bHON OPIraHU3AIH BKIKOUACTCS TAKKEe ONHCH BCEX
JIOKYMEHTOB, HAaXOSIIIUXCA B AelIe.

2.9. Pasmemenne na obummansHoM caiite (oTtorpaduii pabOTHHKOB, BHCO ¢ pPAGOTHHKAME
COTPY/IHMKH pa3pelaroT MyTeM IPEI0CTARIEH S COINIacHs Ha 00paboTKy NepCOHANBHBIX JAHHBIX B
00pa3oBaTeNsHOM Opranu3aryy,

2.10.  Ilepconanbhble jmaHHBle paloiHMka  0OpPA3OBATENBHON  OPraH3AlMH  ABJIAKOTCS
KOHGUICHIMAIBHOR ~MHQOPMALKeH M [¢  MOIYT OBITb  HCHOJB30BAHB  COTPYIHHKAMHU
00pa30BaTeIbHON OPraHU3alliy B JIHIHbIX [EJX.

3. Hopsnok no.ryueniist, 06padoTKH U NepeJauu NepeoHATbHBIX IAHHBIX PAGOTHHKOB
3.1. Tlox oOpaGoTko#l TepCOHANBHBIX JAHHRIX PaOOTHHKA 00PasoOBATENBHOH OpraHW3aLHHU
[IOHUMACTCA  MONY4CHUE, XpaHeHHe, KOMOMHWDPOBaHME, Tlepedada WIH  Jodoe  JIpyroe
HCITONIB30BaHHE IICPCOHAIBHBIX JAHHBIX COTPYIHUKA 00pa30BaTENLHON OpraHi3alliy.
3.2. B nemax obecrieyenns IpaB u cBo60/1 YeNIOBEKa W TPANIAHNHA [IPH 00paGoTKE MEePCOHATILHBIX
JaHHBIX paboTHHKA 00s2au bl COONI0IATBCS CIIEIVIONNE 0b1He TheGoBAHUA:
3.2.1. Tlomyuenuc, xpanenne, KOMOHHHpPOBaHHE, Mepelada WM JO00E APYTOe HCIOJIb30BAHHE
MEPCOHANLHBIX  IAHHBIX  pabOTHUKA 00pa3oBaTelIbHOM OPraHM3aliH MOXKET OCYLIECTBIATHCS
HCKIOYMTENBHO B Iessix 00eceycHus COOMIONEHHS 3aKOHOB M MHBIX HOPMATHBHLIX IIPABOBBIX
aKTOB, COJIGHCTBHSL PabOTHAKAM B TPYIOYCTpoHCTBe, 0OyYeHHH M MPOJBMKCHHM 10 CIyxOe,
obecreyenus THIHOH OE30IIACHOCTH COTPYAHHKOR, KOHTPO/IA KOMHYECTBA H KAYeCTBA BHITIOTHIEMOI
paboTeI 1 0OeCIIeYeH s COXPAHHOCTH HMYLLECTBA.
322, llpu ompemenenun ofbeMa H cojep:KaHus, 00pabATHIBAEMbIX [IEPCOHANIBHBIX JIAHHBIX
paboTHHKA  3aBe/yrOmMi  00pa3OBATENBHOW — OpraHM3alMM  JOJKEH  PYKOBOICTBOBATHCS
Konerurymmeit Pocentickoit @enepauun, Tpy0BbIM KOZIEKCOM H HHBIMH (e 1epatbHBIMA 3AKOHAMH.
3.2.3. Bcee mepconanbHble naHHblE pabOTHMKA MONYYalOTCs Y HEro camoro. Eciw HEpPCOHAILHBIE
JanHple COTPYAHMKA 00pa30BATENBHOM OPraHM3alluM BO3MOKHO I[IOJIYYMTh TONBKO Y TpeThbeil
CTOPOHBL, TO PabOTHHK JOMKeH OBITH yBeIOMJICH 00 3TOM 3apaHee, M OT HEro J0JDKHO ObITh
MOJIYYEHO MUCBMCHHOE COTJIACHE.
3.2.4. aenyrommil 00pa3oBaTebHON OPraHH3AIMH JIOJKEH COOOIIHTL PAOOTHHKY O LEJSX.
TIPEATIONAraeMbIX HCTOYHHKAX U CTIOCO0AX 1OJTyUeHHS IEPCOHAIBHBIX JaHHBIX, 4 TAKIKE O XapaKkTepe
HONCHKAMHNX  [I0IYICHHIO NEPCOHATBHBIX [aHHBIX M IIOCHEACTBUAX OTKa3a COTPYJHHKA JaTh
NUCbMEHHOE COIJIACHE Ha UX TOJTyYeHHE. )
3.2.5. He pomyckaercs nomydenue u o0paloTka TIEpCOHANBHBIX JAHHBIX padoTHHKA
00pa3oBaTE/IBHOM OPraHM3aIHH O €r0 HOIUTHYECKUX, PEIMIHO3HIX H HHBIX YOCKIEHHUSX i YACTHOIH
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KM3HM, a TaKkkKe O €ro YICHCTBE B OOIISCTBEHHBIX OOBEAHHEHHAX HIH €r0 Npodcomis
JOCATENIBHOCTH, 3 HCKIIOUCHHEM CIy4aeB, IIPEeIyCMOTPEHHBIX 3aKOHOJIATENICTBOM Poccuiicxoi
Denepanum.

3.2.6. llpn npHHATHH peLIeHHH OTHOCHUTENBHO PabOTHHKA Ha OCHOBAHHH €ro MepCOHATLHLD
J@HHBIX He JOIYCKACTCs HCIIOJB30BAHME JaHHBIX, [10JY4eHHBIX HCKTIOUYUTETLHO B PE3YILTATS HX
ABTOMATHU3UPOBAHHOH 00pabOTKH HIH 3JIEKTPOHHOIO [TOIYUCHHU,

3.3. [Ipunumne! 00paboTKH MEPCOHATBHBIX JAHHBIX PAOOTHUKOB 00PA30BATEILHON OPraHH3aIHH:

* 3aKOHHOCTH 1efelt # criocodbos 00paboTKH IIePCOHAIBHBIX JAHHBIX H J0OPOCOBECTHOCTH:

*  COOTBETCTBHS ILieJieil 00pabOTKH NePCOHATBHBIX JaHHBIX 1e/SIM, 3apaHee Olpe/IeeHHbIM H
3asBICHHBIM TIpH COOpE NEpPCOHANbHBIX JAHHBIX, 4 TAKKE IMOJHOMOUMAM pabOTHHKA,
OCYUISCTBIAIOMIETO 00padOTKy NePCOHANBHBIX JAHHBIX;

* COOTBETCTBHS 00beMa M XapakTepa 00palaThIBaeMBIX NEPCOHANBHBIX IAHHBIX, CIOCOOOB
00paloTKK IepCOHATBLHBIX JJAHHBIX HEIM 00paboTKH IEPCOHATBHBIX JAHHEIX,

* JIOCTOBEPHOCTH IMEPCOHAIBHBLIX [JAHHBIX, HX JIOCTATOUHOCTH I Iened o0paloTkH,
HEJOIYCTHMOCTH 0OpadOTKH IIePCOHANBHBIX JAHHBIX, H3OITOYHBIX [10 OTHOIIEHIIO K LSIIIM,
3asBJICHHBIM IIpH ¢OOPE NEPCOHATLHBIX TAHHBIX;

*  HEJONYCTUMOCTH OOBE/IMHEHHs CO3JAHHBIX JUIS HECOBMECTUMBIX MEXKIy cOOOM uened a3
J@HHBIX HHQOPMALMOHHBIX CHCTEM [€PCOHATEHBX TAHHbIX.

3.4. B ciiyqasx, HEMOCPEACTBEHHO CBA3aHHBIX ¢ BOMPOCAMH TPYI0BLIX OTHOIUCHHMI, B COOTBETCTBUM
co cr. 24 Koncruryuun Poceniickoit Oejepaliui BO3MOKHO N0ONydeHHEe B oOpaboTKa JAHHBIX O
YaCTHOMN JKU3HH PabOTHHKA 00Pa30BaTE/IBHON OPraHH3AIMM TOJIBKO ¢ €r0 THCBMEHHOIO COrIACHS,
3.5. K obpaBoTxke, nepesaue u XpaHSHHIO MEPCOHANBHBIX JAHHBIX pabOTHHKA MOI'YT UMETh JOCTYII
COTPYAHHMKH 00pa30BaTeNIbHON opraHu3anui.

3.6. Hcnonb3oBanHe TEPCOHATBHBIX J@HHBIN BOZMOXKHO TOJIBKO B COOTBETCTBHH C IEJISMH,
ONpEJEIMBIIMMHE MX IOTydeHue. |lepcoHaibHbie 1aHHEIe HE MOTYT OBITH MCIOIB30BAHEl B IIEJISIX
[PHYHHEHHS HMYIIECTBEHHOIO U MOPAJILITOTO BPE/a IPaX/JaHaM, 3aTpyJHCHHS peaiu3aliiu [Ipas u
csobo0a rpakaan Poceutickoit Meiepanun. Orpanudense npas rpaxaad Poceuniickoit denepanuu Ha
OCHOBE HCIOJB30BAHHA MHQODPMALMH 00 HX COUMAIBHOM [POHCXOXKICHHH, O pacoBOi,
HAIHOHAIBHOH, S3bIKOBOH, PEMMIHO3HOH H MapTHHHON IPUHALICIKHOCTH 3aNPENIEH) U KApaeTCs B
COOTBETCTBHH € 3aKOHOIATEIbCTBOM.,

5.7. Tlepejiaya nepcoHanbHLIX JaHHBIX PadOTHUKA 00pa3oBaTe/lbHON OpraHM3alMH BO3MOKHA
TOJIPKO C cormacuss palOTHMKA B CIydasx, MPsIMO IPEAYyCMOTPEHHBIX 3aKOHOJATETbCTBOM
Poccuiickoit deneparnii.

3.8. llpu mepenade I[EPCOHANBHBIX JAHHEIX pabOTHHKA 3aBeIVIONME  0Opa30BaTeILHON
OpraHK3aiy JOIKEH COQIFOATE Caeyomue TpeboBaHts:

* He coo0Warh NepcOoHabHBIE NaHHbIC PabOTHHKA TpeTheHl CTOpoHe 0e3 MHCHMEHHOTO
corjacus padOTHHMKA, 3a HCKIIOYEHHEM CIYYaeB, KOIJA 93TO HEOOXOAMMO B LEIAX
NPEAYNPERACHUA YIPO3bl JKH3HM ¥ 370pOBbIO palOTHHKA, 4 TaKkKe B CIyuasx.
YCTAHOBJIEHHBIX (DeIepaTbHbIM 3aKOHOM;

* HC Co00LIaTh TMEepCOHalbHBbIC JaHHbE DPAlOTHHKA B KOMMEPYECKHX LEIIX 0€3 ero
IIMCLMEHHOT'O COTIACHS,

*  UPCAYIPE/IHTEL JIML, HOTYYalOUMX II€PCOHANbHBIC JaHHble pablOTHHMKA, O TOM, YTO STH
JaHHbIC MOTYT OBITh HCIIOJIB30BAHLI JHIIb B LEIAX, A8 KOTOPBIX OHH COOOIIEHBL U
TpeGoBaTL OT 9THX JIMI IOATBEPXKAEHHA TOTO, YTO 7TO HpaBmwio codmomeno. Jluua.
NOITyYarolHe NepCcoOHaNTbHbIC AaHHbIe PAOOTHHKA, 00513aHb] COOMIONATE PEIKUM CEKPETHOCTH
(koHQuAeHIHATLHOCTH).  JaHHOC  10JOKEHHE He paclHpoCTpPaHSAeTCs Ha  OOMEH
NCPCOHANLHBIMU - IAHHBIME  PA0OTHHKOB B [IOPSJKE, YCTAHOBICHHOM (ellepalbHBIMU
3aKOHAMH;

* Ppaspemiate JOCTYN K MEPCOHAIBHBIM ~NAHHBIM PabOTHHKOB TONBKO — CIEHHATLHO
YIIOIHOMOYEHHBIM JTHIIAM, OIPEIeICHHBIM [PUKA30M 3aBEYIOMEro Mo 00pa30BaTeIbHOM
OpTraHi3alyy, IIpH 3TOM YKa3aHHBLIC JHIA JO/KHBI HMEThb IIPaBO TOYYaTh TOJIBKO Te
IIEPCOHaIbHBIE JaHHBIC padOTHHKA, KOTOPLIE HEOOXO/IMMBI /I BBITOIHCHHS KOHKPETHLIX
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QYHKUUI;

* HE 3ampalvBarh MHQOPMALHIO O COCTOSHHHU 30pOBbsS pabOTHHKA, 22 HCKIKYEHHEM Tex
CBCJICHHH, KOTOPBIC OTHOCATCA K BONPOCY O BO3MOMKHOCTH BBHIIOMHEHHS DPAGOTHHKOM
TPYAOBOH QYHKIHK;

* Teperasath NEepCOHANBHBIC JaHHble PAbOTHMKA IIPENCTABUTEIAM pabOTHUKOB B MOPSIKE.
YCTaHOBICHHOM TpyZIOBBIM KOJEGKCOM, M OTPaHWYMBATL 3TY HH(DOPMAIHIO TOJIBKO TeMH
EPCOHAIBHBIME ~ TAHHBIMH  pPaOOTHHKA, KOTOPLIC HEOOXOIMMBI [  BBINOJHEHHS
YKQ3aHHLIMH 1IPEJCTABUTEIISAMH UX (DYHKIIHH.

3.9. llpu repejiaue ePCOHATBHBIX JAHHBIX pabOTHHKA (B TOM YHCIE U B KOMMEPUECKHX IeJIsiX) 3a
npefetsl 00pasoBaTe/IbHON OPraHu3alMy 3aBeYIOIHH HE JI0JKEH COOBIATE YTH JaHHBIE TPeTheil
CTOPOHE Oe3 MChbMEHHOr0 COrnacks pabOTHHKA, 38 HCK/IFOUEHHEM CIIY4aeB, KOIId 3T0 HeOGX0IHMO
B [EJIsiX PEIYTIPEXKICHHS yIrPO3BI JKH3HH H 3J0POBLIO pa0OTHUKA MM B Cy4asX, YCTAHOBIECHHBIX
(peLepanTbHbIM 3aKOHOM.

3.10. llepenaya mepcoHaNbHBIX JAHHBIX PabOTHHKA B Ipeenax 00pa30BaTeIbHOM OpraHu3aluH
OCYILIECTBIIACTCA B COOTBETCTBHHM C JIOKAILHLIMH HOPMATHBHBIMY AKTAMH YUPEKICHHUS.

3.11. He nomyckactes oTBedaTh Ha BOIPOCHL, CBA3AHHbIE C fepeateil IepcoHanbHO HHpOpMalInH
110 TenedoHy HIH (Gakcy. .

3.12. Bee Mepel KOH(DUICHINATBHOCTH 1PH ¢Gope, 06paboTke U repeaun [IEPCOHATBHBIX JIAHHBIX
COTPYAHHKA pACIPOCTPAHAIOTCA Kak Ha OyMakHbIE, TaK 1 Ha YICKTPOHHBIC (aBTOMATH3MPOBAHHbIE)
HOCHTEJIH HHbOpMaLKH,

4. @opMupoBanue H BeleHHe JHYHBIX /1e.1 PA0OTHHKOB 00Pa30BaTeIbHOI OpraHu3aluu
4.1. Jlnunoe neno paboTHuka 00pa3oBATEIBHON OpraHU3ALMH GopmupyeTcs 1ociIe W3ZaHHA
IpuKasa o ero npuéme Ha padoTy.

4.2. [lepBoHAYANBHO B JIMYHOE JIIC TPYLIUDYIOTCH JOKYMEHTBI, COAePKAINME [ePCOHATLHDBIE
JaHHble PA0OTHHKA, B IIOPSIKE, OTPAKAKOIIEM IIpoLece INHEMA HA paboTy:

* 3asB/eHHE pabOTHHKA O IIpHEMe Ha paboTy;

*  aHKeTa;

* aprobOuorpadus;

*  XapaKTepHCTHKA-PEKOMEH JAIIHs;

*  Komud IIpHKasa O npuéMe Ha paboTy B 00pa30BaTeIbHYIO OPraHH3aIHIO;

* pacmucka paboTiuka 00 03HAKOMIJICHHH ¢ AOKYMEHTAMH 00pa3oBaTeIbHON OpraHH3alHi,
YCTaHABITUBAIOLINMH TTOPAT0K 0OpabOTKH NEePCOHAIBHBIX JaHHBIX pabOTHHKOB, a TaKkKe 00
€ro npaeax 1 c0#3aHHOCTAX B 3TOH 06:;1acTH;

°  paciucKa pabOTHHKA 00 O3HAKOMIGHHH €r0 C JOKQIbHBIMH HOPMATHBHBIMH aKTaMH
00pasoBaTeNbHON OPraHu3alMu; BHYTPEHHSIS OIHCD.

4.3. Bee JMOKYMEHTBI NMYHOrO [efia MOAUIMBAIOTCS B OGIOXKKY o0pa3la, yCTaHOBIEHHOTO B
00pa3oBaTENbHON OPraHu3aluy; Ha 00I0KKE JOJGKHBI GBITH GaMUIINS, HMS, OTUCCTBO COTPYJIHHKA.
4.4. JInunomy neny npHcBaHBAaeTCS HOMEP, KOTOPLIi (GHUKCHpyeTCs B )KypHAle Y4&Ta JIXYHLIX JeI.
Howmep muusoro nena coTpynunka 0GpasosaTeibHON OpraHH3aliH IPOCTABISIETCS B BEPXHEM JIEBOM
VIIIy OOJIOKKH Aena. )

4.5. K ankere B Jm4HOM jeie Mpuxiensaetcs (ororpadus pabdotnuka (Oe3 romosHoro ydopa)
bopmara 3x4.

4.6. B muunom sesie paboTuika 06pazoBaTenbHON OpraHm3aliuy Be/IeTcs BHYTPEHHSAS OIIKCh, Ky
3aHOCATCs] HAMMEHOBAHHMSA BCEX MOALIMTBIX JOKYMCHTOB, J4Ta MX BKJIIOUCHUS B /€10, KOIHUCCTRO
TACTOB, 4 TaKXKC JlaTa U3BATHS JIOKYMEHTA U3 Jie]d ¢ YKa3aHHeM JIHIA, H3BSIBIICTO JOKYMEHT. U
[IPUYMHY H3BATHA. B Cilydae BpeMEHHOr0O H3BATHS J0KYMEHTA BMCCTO HErO BKJIAIBIBACTCS
TUCT-3aMEHHTeNb. M3bdATHE DOKYMEHTOB H3 JIMYHOTO Jlella NPOH3BOJMTCH HCKIOUHTEILHO C
PaspeliCHHA 3aBEYIOMET0 00pa3oBaTeIbHON OpraHu3auun. BHYTPeHHSA OMHCE 10/ITHCHIBACTCS
ACJIONPOU3BOIMTENIEM, C YKA3aHHCM JIaThl COCTABICHHY.

4.7. Bce JOKyMEHTBI, MOCTYNAIOIIHE B THYHOE JIENI0, PACTIONATAIOTCS B XPOHONOTHYECKOM HOPSIIKE.
4.8. He nonyckaeTes BKIOYATS B INYHOE €10 TOKYMEHTHI BTOPOCTEICHHOIO 3HAYEHHUS, UMEIOIIHE
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BpeMeHHBIC (10 10 J1eT) cpoku XpaHeHHMs, HApUMED, CIIPABKM ¢ MECTA JKUTEILCTBA, O COCTOSHHE
3/I0POBBSA, O CEMEHHOM INOJIOKEHHH H T.II.
4.9. JIueTsl nOKyMEHTOB, HOANIMTELIX B JIHYHOE AeT0 pabOTHUKA 00pa30BaTeTLHON OpraHM3aIli.
HYMEPYIOTCSL.
4.10. AnKera ABIAAETCA OCHOBHBIM JOKYMEHTOM JIHYHOTO JIe/1d, [IPEICTABIAIONIIM coB0l HepeyeHn
BOIPOCOB 0 OHOTpaQuyecKuX JaHHBIX COTPYAHHKA, ero 00pa3sOBaHHHM, BBHIIOJIHAEMOH paboTe ¢
Havyana TPYAOBOH JAEATCILHOCTH, CEMEHHOM IIOTOMKEHIH, MECTe [IPONUCKH HITH IPOKHBAHHS U T.1L.
AHKETa 3al0JHACTCA PaOOTHMKOM CaMOCTOSTEIBHO IHpM odopmieHuu npuéva Ha paGoTy B
00pa30BaTENLHYIO OPraHU3aLHIoO.
4.11. Ilpu 3an0/IHEHUH aHKETHI pabOTHUK 0KEH 3aII0JHATE BCE e rpafsl, Ha BCe BONIPOCHI 1aBaTh
[IOJIHBIE OTBETLI, HE JOMYCKATh HCIPABIECHUH HIIH 3a4CPKHBAHHUA, IPOYEPKOB, IOMAPOK, B CTPOIOM
COOTBCTCTBHH C 3alIHCAMH, KOTOPBIC COJCPIKATCA B €ro JHYHBIX J0KyMeHTax. OTpuUIaTelbHbe
OTBETEI B Tpapax aHKeThI 3aIIICHIBAIOTCS O3 IOBTOPEHHSA BOIPOCA.
4.12. Ipu 3anonnenuu rpadgsl «O6pa3oBaHUE) CICIVET IPUMEHATE crneaviolme GopMyJIHPOBKH B
3aBUCHMOCTH OT TOTO, KAKOH JIOKYMEHT uMeeTcs v pabOTHHKA:

*  «BBICINIEEY;

*  HEIOJHOE BBICIICEY, .

*  «CpejlHee CIenuanbHoey;

*  HEIOJIHOE CPEIHEE).
4.13. B rpade «bmmxaiimie poACTBEHHHKH» [EPEUHCIIIOTCS BCE WieHbl CEMbH paboTHHKA
00pa3oBaTebHOM OPraHW3AINH C yKa3aHUEM CTEIICHH POACTBA (OTEIl, MaTh, MY, JKEHa, CbIH, 10Ub,
POZIHEIE OPAT U CECTPa), JlaNee MEPEUHCIAIOTes OJIM3KAE POJCTBEHHHKH, [IPOKHBAIONIME COBMECTHO
¢ pabOTHAKOM. Y Ka3bIBAIOTCA haMUIIHS, UM, OTIECTBO U AATA POIKICHAS KAXK/I0I0 WIEHA CeMbH.
4.14. B rpadpe «Boiosmsemas paGota ¢ Hadaia 1pyI0BOH ACATEILHOCTH» OTPAKAIOTCS CBEACHUS O
padoOTe B CTPOIOM COOTBETCTBHH ¢ 3alMCSME B TPYAOBOI KHIKKE. B TPYLOBYIO eSTEIbHOCTD He
BKIIIOYACTCA BPeMsl yueObl B 00LIE00paz0BaTebHBIX KOIAX, NPOPeCCHOHAIBHO-TEXHHYCCKUX H
APYTHX TPHPaBHEHHBIX K HAM y4eOHBIX 3aBeieuusx. Bce 3amucH  npous3sBOAATCS B
XPOHOJOTHYECKOM MOPSIiE.

4.15. AHKeTa MONNMMCHIBACTCS NHIOM, [PHEMMAEMBIM Ha paGoTy, H JENONPON3BOIUTENEM
00pa3soBaTeNbHOR  OPraHM3AME  [OC/HE  CBEPKH  CBEICHWH, 3AHECEHHBIX B aHkery, ¢
COOTBETCTBYIOIIUMH JIOKYMEHTAMH M 3dBEPSETCS [1€9AThIO.
4.16.  Aprofmorpaguss - [OKYMEHT, COIEpP/KALIMHA  ONMCAHHE B XPOHOJOIHYECKOH
HOCICNOBATC/LHUCTH  OCHOBHBIX ~ 3TAllOB  JKM3HM M JeSTENBHOCTH  [IPUHHMAeMOro B
00pa3oBATeNbHYIO OpPFAHM3aUI0 PaboTHUKA. ABTOGHOTpadHs COCTABISETCS B IIPOH3BOILHOH
dbopme, Ge3 TOMApOK K UCIIPaBIICHHH.
4.17. OCcHOBIEIE MOMEHTBL, KOTOPBIE JI0/KHEL OBITH OCBEIIEHE] B ABTOOHOrpaduu:

*  (QaMuIHs, HMS, 0TYECTBO;

*  YHCIIO, MECSIL ¥ MO/ POMKICHHUS;

* InonyueHHoe o0pasosaHue (rae, KOIJa, B KakMX Y4eOHBIX 3aBEICHHAX, 110 KaKOM

CUCIHATBHOCTH );

*  BpCMA Haydasla TPYIOBOW ACATENBHOCTH;

*  [IPUYHHBI [IEPEX0/a Ha IPYroe MeCTO paborsl;

* OTHOIUCHME K BOMHCKOH 0043aHHOCTH, BOHHCKOE 3BaHHE,

*  HAIMYHE NPABHTENBCTBEHHBIX HAIPA/L., TOOMIPEHHI;

*  CBEICHHS O CeMEHHOM NONOKEHHUHU U DIM3KHX POACTBCHHHUKAX

* JlaTa COCTaBJICHMs aBTOOHOTpad)ui U IMYHAS [TOIIHCH COCTABIICMOTO,
4.18. Aprobuorpadus, cocTaBneHHas pu IpHEME B 00Pa30BATE/bHYI) OPraAHHU3ALMIO, HE II0TEKAT
KOppexkTHpoBKe. 1Ipyn HEOOX0MMOCTH BHECEHHS H3MEHEHUH WITH JIOTIO/IHEHHH, OHH (PHKCHPYIOTCS
Ha OTHCIBHOM JIHCTE, IOANUCHIBAIOTCA pPabOTHHKOM C YKA3aHHEM JAThl W, [pHOOLIAFOTCS K
IICPBUYHOH aBTOOHOrpaduu. B ciayuae Gonpuinx w3MeHenuil GuorpaguyeckuX TaHHbIX paboTHHKA
OT HeTO MOxkeT ObITh 3aTpedoBaHa 0GHOBICHHAS aBTOOHOTpadus.
+.19. AsroGuorpadus He 3aBepsercs NMOMHCAMH 3aBEAYIOLIETrO 00PA30BATENLHOM OpraHu3aluy
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HIIH TIeYaThIO.

4.20. Komun 0kyMeHTOB 00 00pasoBaHHU 3aBEPSIOTCA JIMUHON MOITHCHIO JeJNOIPOU3BOIHTE IR
I0CJIE CBEPKH HX C MOJUIMHHUKAMH JOKYMEHTOB.

4.21. Jluynmoe neno BeddTcs HA IPOTSKCHHH  BCeit TPYJAOBOH JEATCNLHOCTH padOTHHKA
oOpasoBaTenbHOH  opranmsaiuu. M3menenus, BHOCHMbBIC B JMYHOE JENO. JOKHBI ObITh
IOATBEPHKICHBI COOTBETCTBYIOUIMMHU JOKYMEHTAMH.

4.22. [lenonpousBoauTes NPHHAMAET OT IPHHAMAEMOro Ha padory paloTHHKA JOKYMEHTEL
[POBEPACT TONHOTY HX 3allOJIHEHHS W MPABHIBHOCTD YKa3bIBAEMBIX CBEICHHUII B COOTBETCTBHU C
NPEIBABICHHBIMHA UM JIOKYMEHTAMH.

3. Yder u XpaHenue NepcoHAIbHbIX JIAHHBIX PA00OTHHKOB
5.1. JInynbie nema, B KOTOPBIX XPaHATCS NEPCOHAIBHBIC AaHHbIE paboTHUKOB 00pa30BaTENLHOMN
OpraHu3alMHy, ABJISIOTCS JOKYMEHTaMHU «Jljiss BHYTPEHHEro 110/1b30BAHHUSY .,
5.2, JlauHOoE N0 PerHcTPHPYETCH, O 4YeM BHOCHTCH 3alHch B «KypHan y4éra JHUYHBIX IeI».
AypHan coIep)uT cieyoume rpadel:

*  TMOPSIKOBLIH HOMEp JIMYHOTO JeJa;

*  (Qamuing, HMA, 0THECTBO paBOTHHKA 00Pa30BaTEILHOM OpraHH3aliu; .

* JlaTa MOCTAHOBKH JeMNa Ha YYeT;

* JIaTa CHATHUS JeMa ¢ yuera.

5.3. JIlnunple Jena pacnosnararoTes B MOPSIKE COMiAcHo UX HOMepaMm 1100 B a1paBUTHOM MOPSIKE.
.4, Tlocne yBonbHenus paGoTHHKA 00OPA30BATENLIOH OPraHW3ALMH B JHYHOE IENO BHOCKTCS
COOTBETCTBYIOMINC JOKYMEHTDI (3a5BICHHE O DACTOPKEHHH TPY,/I0BOTO JOTOBOPA, KOIHS IPHKA34A O
PACTOPIKCHAM TPYIOBOTO JIOrOBOPA), COCTABIASTCS OKOHYATENBHA OIMCh, CAMO JIHYHOE JIEJ0
OQOPMIIAETCS U IIEPEAETCS MUIs XPaHEHIS.

5.5. JIuuHBle ena COTPYJHMKOR, YBOJICHHLIX 13 00pazoBaTe/IbHOM OPraHH3alHH, XPAHATCS B APXUBE
JOMIKONBHOTO 00pa30BATENbHOTO YUDEHKICHUS B al(QaRUTHOM NOPSLIKE.

5.6. He ponyckaercs:

*  COOOIIATh MepPCONanbiiie JaHHbIC PabOTHIKA TPeTbeil CTOpoHe Oe3 NUCBMEeHHOIO COIJIacHsl
paboTHHKA, 33 HCKIKYCHHEM CI1yuaeB, KOIa 3T0 HEOGXOMUMO B IEIX IIPEYTIPEIKICHUS
YIPO3Bl  HH3HA M 3J0POBBbIO  padOTHHKA, 4 TakikKe B CIydadX, yCTAHOBJIEGHHBIX
3AKOHOATENBCTBOM Poceuiickoit Detepanyu;

*  CooDwaTh NEPCoilalibHble JaHHbIe PACOTHAKA B KOMMEPUECKHX LIENSX 063 ero MHChMEHHOr0
COTTIacHus;

*  3anpalysaTe HHQOPMAUMIO O COCTOSHHH 3/0pOBbA pabOTHHKA IETCKOrO caga, 3a
HCKJIFOUCHHEM TeX CBEJICHHH, KOTOPBIE OTHOCATCS K BOMPOCY 0 BO3MOKHOCTH BBITIOTIHEHUS
patOTHHKOM TPYI0BON (QYHKIIHH.

5.7. JlocTyn K NepCOHANBHBIM AAHHBIM  PaGOTHHKOR PA3PELIACTCH  TONBKO  CICHHAIBHO
YIOTHOMOHCHHBIM JIHIAM, MPH 5TOM YKa3aHHBIE JIHLA JOJGKHBE HMETh [PARO MONYYaTh TONBKO Te
NepCcoHaNbHbIe AaHible padOTHHKA 00pa3oBATE/IBHON OPraHM3AllMH, KOTOpble HeoOXOMuMbl IS
BBINIOJIHCHHA KOHKPETHBIX (BhYHKIMH.

5.8. Bee Mephl KOHGHACHIMAILHOCTH TIPH Y4eTe | XPaHEHUH [IEPCOHANBHBIX JAHHBIX COTPYIHHKA
PACIPOCTPAHSIOTCA KaK Ha OyMaKHBIE, TAK H HA 3JICKTPOHHbIEC (aBTOMATH3HPOBAHHBIC) HOCHTEH
HHpOpMaIKH,

5.9. XpascHHe NePCOHATBHBIX ZAHHBIX JI0JIKHO IPOHCXOIUTE B TOpsA/KE, HCKIIOUAIOUIEM HX YTpaTy
HIIA UX HEMPaBOMEPHOE HCIIOJIB30BAHUE.

6. locTynl K NIePCONAIBLHBIM IaHHBIM PalOTHHKOB 00pa3oBaTeJIbLHOMH OPraHu3aluH
6.1. BHyTpeHHMH J0CTYI (10CTYI BHYTPH JOUIKOJIBHOIO 00pa3oBaTEILHOIO YUPEIKICHHS).
6.1.1. IIpaBo socTyna K NepeoHaIbHBIM JIAHHBIM PAOOTHEKA 00pa30BaTeILHOl OplaHr3allud UMCHOT:
6.1.2. Ilepeuenn nuu, UMEIOWMHX JOCTYN K HCPCOHAIBHBIM JIAHHBIM pPabOTHHKOB, OIPEIENISIeTCs
[IPHKA30M  3aBEAYIOLICTO W IHCBMECHHOIO O0A3aTENbCTBA O HEPA3IJALICHHH [EPCOHATBHBIX
TAHHBIX PA0OTHHKOB.
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6.2. BHewHuit qocTy.

6.2.1. K wumemy wmaccoBeIX HOTpeOHTENEH HEPCOHANBHBIX [AHHBIX BHE 00pazoBaTeIbHOH
Opranu3alMi  MOXHO OTHECTH TOCYIapCTBEHHbIE M HETOCYJdpCTBEHHBIC GYHKIIHOHAILHLIE
CTPYKTYPEL

0.2.2. Haj30pHO-KOHTPONBHEIE Opraibl HMEIOT JOCTYH K HH(pOPMALHH TOJBKO B chepe cBocH
KOMIIETEHIIHH.

0.2.3. OpraHu3auuy, B KOTOPbIE COTPYAHHK MOYXKET OCYIIECTBAATE MNEPCUHUCICHUS JICHEKHBIX
CPeJICTB (CTpaxoBble KOMIAHHH, HErOCYJAPCTBEHHEBIE IIEHCHOHHBIE (OHIBI, 01arOTBOPUTEIBHBIE
OpraHM3alkuy, KPeAHTHBLIC YYPEKACHHS), MOIYT MHONYYIUTL DOCTYI K II€PCOHATLHBIM JAHHBIM
paboTHHKA TONBKO B Coy4ae ero MHCEMEHHOTO PaspellieHH .

6.2.4. llepenaya IePCOHATBLHLIX JAHHBIX COTPYIHHKA 00pa30BaTENbHON ODPraHM3alHH IPYTHM
OpraHH3aIHIM:

* CBRJCHHS O PabOTAIOLIEM COTPY/IHHKE HIIH yXKe YBONCHHOM MOIYT ObITh IIPEIOCTABICHEI
JIpyrofi OpraHHM3aiil TONBKO ¢ MMCBMEHHOTO 3anpoca Ha OJaHKe OPraHW3aliH, ¢
NPHIIOXKEHHEM KOIIHH HOTAPHAIBHO 3aBEPEHHOIO 3asBICHYS pabOTHHKA;

* MEpCOHANbHBIC JaHHBle paboTHUKA 00pPA30BATCILION  OPraHH3allEd  MOTYT  OBITh
IPEAOCTAB/ICHBI POACTBEHHHKAM WIIH WICHAM €0 CeMbH TOIBKO C NHCHhMEHHOIO pa3pelleHus
CaMoro COTPY/AHHKA.

* B Ciydae pasBoja OBIBIIAS CYNpyra (CYNpyT) HMEIOT IIpaBo 00paTuThes B 06pazoBaTebHYIO
OPraHU3aIHIO ¢ NHCbMEHHBIM 3aIPOCOM 0 pasMepe 3apadoTHOM IIaThl COTPYAHHKA 0e3 ero
cornacus (YK P®).

7. 3aMHTA NEPCOHANLHBIX JAHHBIX PA00THHKOB 06pa30BaTe/ILHOI 0pranu3amuu

7.1. Tlon yrpo3o# WM OMACHOCTBEIO YTPaThl HEPCOHATBHBIN JAHHBIX IOHUMACTCS eHHHYHOS WIH
KOMIUICKCHOC, ~ pealbHOe MM  [OTSHUMATLHOE, aKTHBHOE WIM  [IACCHBHOE IIpOSBICHHE
37T0YMBIILICHHBIX BO3MOMKHOCTEH EHEIIFMX MJH BEYTDCHHHX HCTOYHHKOB YIPO3bl CO3/1ABATh
HEOJIArOIPUATHBIC COOBITHA. OKabIBATE ACCTAOMNH3NDYIOLIEE BO3JCHCTBHE HA 3aLIAMIAEMYIO
HHPOpMAITHIO.
7.2. Puck yrpossl m06bIM  HMHOOPMALMOHHLIM pEecypcaM  CO3AAIOT CTUXHIAHBIE GEACTBHA.
SKCTPEMAILHBIE CHTYAL(MH, TePPOPUCTHUCCKHE ACHCTBHA, aBapHi TEXHUYECKHX CPEACTB U JIMHUI
CBA3U. APYTHE O0BEXTHEHBIE 00CTOATE IBCTBA, A TAKIKE 3AUHTEPECOBAHHBIC H HE3aHHTEPECOBAHHEIC B
BO3HHUKHOBEHHH YTPO3bBI JHIIE.
7.3. 3amMTa HEPCOHATBHBIX J@HHBIX IPEJCTABIAET COBOH IKECTKO PErNaMEHTHPOBAHHBIH U
AUHAMUYECKU-TEXHONOIHYECKHH  [IPOLeCC,  NPeAYNPeXNAloMiil  HAPYIIEHHE  JOCTYITHOCTH.
HEJIOCTHOCTH, NOCTOBEPHOCTH M KOHOQHJICHIHATHHOCTH NEPCOHAIBHBIX JAHHBIX H, B KOHCYHOM
CuCTe, OOCCICUMBAIOIMA 0CTATOYHO HAIEKHYIO 0C301aCHOCT: WH(POPMANMH B IIPOLECCE
YIPaBNCHYECKOH M MPOM3BOACTBEHHOH  JGATENBHOCTH  JIOLIKO/IBHOTO — 00PA30BATEIBHOIO
VUPEIKIEHU.
7.4. 3amura 1epCcoHATBHBIX JaHHBIX PabOTHHKA OT HEMPABOMEPHOTO HX HCIIOIB30BAHHS HIIH YTPATHL
T0KHA  OBITH  oOccreveHa 3aBeAylOIM 00pa30OBATENHLHOR OPraHM3alME 33 CYET CPEICTB
00pa3oBaTeNbHOR OPraHN3aly B IOPSIIKE, YCTAHOBIEHHOM (e/IepaibHBIMI 3aKOHAMH.
7.5. "Buympenunas sawuma",
7.5.1. OCHOBHBIM BHHOBHMKOM HECaHKIIMOHHPOBAHHOTO JOCTYIIA K IIEPCOHATbHBIM JAHHBIM
SBJICTCA, KaK NPABUJIO, IEPCOHAN, paboTalomuil ¢ JOKyYMEHTaMH K 0a3aMy JaHHLIX. PermavenTanis
J0CTyIIa MepCoHaNa K KOH(YHUACHIMATBHBIM CBEICHUAM, JOKYMEHTAM M 0a3aM JaHHBIX BXOIHT B
HHCIO OCHOBHBIX HAIPaBICHUH OPraHM3alMOHHON 3aIMUTEl WHPOPMAIMH W HpeJHa3HaueHa 171
Pa3srpaHUICHUA [OJIHOMOYHH MEXKIY aAMHHUCTpAlMed M CHeLHamucTaMi 06pa3oBaTelbHON
OpraHH3alIlHH.
7.52. Jlna _ obecrieyenusi BHYTPEHHEH  3aIUMTBI  [ICPCOHAIBHBIN  JAHHBIX  DAOOTHHKOB
00pa3oBaTenpHON OPraHU3alHE HEOOXOAHMO COOIIAATE PSUT MED:

° OrpaH{4Y€HHe U pPErNIAMCHTAlMs CocTaBa pabOTHUKOB, GYHKIHOHANLHBIE 00g3aHHOCTH

KOTOPBIX TPeOYIOT KOHDHICHIIHAILHEIX 3HAHUI;
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* CTporoe M30HparenbHOe W OODOCHOBAHHOE pACIpEIeTeHHe JOKYMEHTOR H HHQOpMaHH
MEX1y pabOTHUKaMH 00pa30BaTeIbHON OpraHH3alluH;

*  PAlHMOHAILHOE PA3MEIICHHE PadOYHX MECT pabOTHHKOB, [IPH KOTOPOM HCKIKYATIOCH 051
0ECKOHTPOTBHOE HCIOMB30BAHKE 3AlMIIAEMOLT uH(OpMAaIHH;

* 3HaHUE paboOTHHKOM 00pazoBarebHOMI OpraHH3alluH TpeQoBaHuH
HOPMATHBHO-METOTHICCKHX NOKYMEHTOB [0 3allUTe HHQOPMAIMA H COXPAHEHHH TAHHEL:

° HAMYMe HEOOXOAMMBIX YCIOBHH B IIOMEIIEHHH I PaGOTH C KOHQUICHIHATEHBIMHA
JIOKYMEHTaMH ¥ 0azaMu JJaHHBIX;

*  OUPCACICHUE H PErTaMCHTAIMA COCTaBa padOTHHKOB, HMEIOLIMX [PaBo J0CTYIA (BX01a) B
[IOMEILEHHE, B KOTOPOM HAXOAUTCS BHIYHCIHTEIIbHAS TEXHHKA;

*  Oprandsauus HOpsaKa YHHYTOKEHUS HHOOpMALIHH;

* CBOCBPEMCHHOC BLLABICHME HAPYIICHUsS TPEOOBAHHH pa3pelUNTENLHON CHETEMBI J0CTYIIA
paOOoTHHKAMH;

* JIIHHBIC JI€7Ia MOTYT BBIAABATBCA JCIONPOM3BOUTENO (CEKPETAPIO) TOJIBKO 3aBELYIOIIHM
00pa3oBaTebHON OpPraHM3alld H B HCKIFOYHTETHHLIX Cydasx, IO NHCBMEHHOMY
PA3PCIICHAIO 3aBEIYIOMIETO, - PYKOBOIHTEIIO CIPYKTYPHOrO MOAPA3JCieHUs (HapHMep.
[IpH IIOATOTOBKE MAaTEPHAIOB 114 ATTECTAIIMH PAabOTHHKA). v

7.3.3. 3ammTa nepeoHaNbHEIX JAHHbIX COTPY.IHHKA Ha ICKTPOHHBIX HOCHTEJIAX.
3ce manKH, cofeprxKallye NepcoHaTbHbIE TaHHbIE COTPVIHHIA, JOKHEI OBITh 3aIHUIIEHB! IIAPOJIEM,
XOTOPbIA COOOMIACTCS PYKOBOIUTEITIO CIIyKObl YIIPABICHHS [IEPCOHAIOM H PYKOBOJHTENIO CTYKOBI
HH(QOPMALIUOHHBIX TEXHONIOIH,
7.6. "Buewnas sauuma"’
7.6.1. Ilog MOCTOPOHHMM JHIOM HOHHMASTCH OG0 JHMIO. HE HMEKOIIEE HeMmOCPEACTBEHHOIO
OTHOUICHHA K IEATE/IBHOCTH 00pa30BaTelbHCH OPraHU3alliK, I10CETHTEIH, paGOTHUKH APYTUX
OPTaHM3allHONHBIX CTPYKTYp. llocTOpoHHME nMua He J0MKHBI 3HATH pacrpejesenne QyHKIuH,
paboune MpOIecehl, TEXHOIOIHIO COCTABICHHS, oopmIIeiins, BEICHHS U XPAHEHMA JOKYMEHTOB.
THYHBIX 7ICTT 1 pAOOUHX MaTePHANIOB Y ACHONIPOH3BOTHTE 15 ( ceKperaps).
7.6.2. lng obecnieyenus BHCITHEH 3a MM Th] NEPCOHANBHBIX JAHHBIX COTPYAHHKOB 00pa30BaTe/ ILHOMH
OPraHH3anuH HeOOX0AMMO COOITIOAATE DI MED:

*  [OpsLIOK MpHeMa, y4eTa H KOHTPO/S AeATSIbHOCTH [I0CETHTEIEH

*  TOPATOK OXPaHEL TCPPUTOPHH, 3JaHNH U MOMELIEHHH 00pa3oBaTeIbHO OPraHH3alH:

*  TpeboBaiis K 3aiuTe HHhOPMAIHH TPy HHTEPBLIOMPOBAHUHN U CODECeI0BAHNAX.
7.7. Bee nmuua, CRA3AHHLIE € TONYYeHHeM, 00pabOTKOH M 3aIUHTOM 11ePCOHANBHBIX JAHHBIX, 00S3aHb!
HOAMHCATR  O03aTCNBCTBO O HEPA3IVIAIICHHH  HMEPCOHANBHBIX  JAHHBIX padOTHHKOB
00pa3oBaTeIbHON Opranu3aluy.
7.8. Kpome Mep 3aIluThl [ePCOHAILHBIX JAHHBIX, YCTAHOBICHHBIX 3aKOHOJATENbCTBOM Poccuiickok
Qenepanuu, 3aBeyROWUH  06pa3oBaATEIBHON OpraHu3alliy, a TaKKe COTPYJIHHKH MOIVI
BBIPA0ATHIBATE COBMECTHBIC MEPbI 3AIUTE] [IePCOHATBHBIX TAHHbIX PabOTHHKOB.

8. Ilpasa n ofs3aHHOCTH PaGOTHHKOB 06PA30BATEILIOM OPraHH3aINH 0 3aMHTEe HX
MEePCOHAIBHBIX JAHHBIX E
8.1. 3akpertenue npas pabOTHHKA, PErVIAMCHTHPYIOUIMX 3AlUUTY €ro MepCOHATBHBIX JTaHHBIX.
0DECTICIMBAET COXPAHHOCTD IIOJIHOH H TOYHON HHQOPMAITHI 0 HeM.
8.2. PaloTHHKM 10/KHBI OBITH 03HAKOMIIEHBI 10T PacmucKy ¢ JOKYMEHTaMH 00pa3oBaTelIbHOiH
OPrafu3aluy, yCTAHABIMBAIOMHMME MOPAIOK 00pabOTKH MEPCOHANLHBIX JAHHBIX PAOOTHHKOB. 2
TaKKe 00 UX NpaBax u 00A3aHHOCTAX B 3Tol 00J1aCTH.
8.3. Pabornuk obpasosare/buoii opranusanny 00sI3yeTca NPeI0CTABIATE IePCOHATBHBIE JaHHbIC.
COOTBETCTBYIOLINE NCHCTBUTEIILHOCTH.
8.4. PaboTHuK uMeeT npago:
°  HANOJHYIO HH(OPMALHIO O CBOMX NIEPCOHAIBHBIX JAHHBIX H 00PaBOTKE THX JAHHBIX:
*  CBOGOJHOrO BECTIATHOrO JOCTYNA K CBOMM IICPCOHANLHBIM JIAHHBIM, BKIIOYAS IpaBo Ha
NOJIY4CHHC KomuH o000l 3alueH, colepxkalieil [epcoHatbuble TaHHble paboTHHKA, 32
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HCKIIIOYEHHEM CITyHacB, IPEAYyCMOTPEHHBIX 3aKOHOAATeIbCTBOM Poccuiickoii @ezepanm:

¢ Ha ONpEACNIeHUE CBOMX MPEACTABUTEINEH 1)1 3alIUTE] CBOHX NEPCOHATBHBIN JAHHBIX:

*  A0CTyNa K OTHOCAIIMMCS K HEMY MEAMIMHCKHM JAHHBIM C IIOMOIIBK) MEIHIIHECHCTC
CIICHHAITHCTA 10 CBOEMY BBIOOpY;

*  TpeDOBaTh MCKIIOYHThH UITH HCIPABHTL HEBEPHBIE HIIH HEMOJIHbIE IIEPCOHAJIBHBIE IaHHLIS. 2
TaKKe JaHHEBIC, 00paboTanHble ¢ HAPYLUIEHHEM TPpeGOBAHMIA;

* TIpH OTKa3e 3aBeJyHOLIEro 00pa3oBaTeNbHOH OpPraHM3alMd UCKITIOUYMTL HIIH HCIIPaBH b
[IEPCOHANLHEIE MaHHBIE pabOTHMKA HMEET NpaBO 3asdBUTH B IHCHMEHHOIN bhopre
3aBCAYIOLIEMY O CBOEM HECOINIACHH ¢ COOTBETCTBYIOILAM OOOCHOBAHHEM TAKOIO
HECOIIACHS;

* UCPCOHANLHBIC JaHHBIC OLUCHOYHOIO XapakTepa paloTHHK 00pa3oBaTe/bHON OpraHH3alluu
FIMCCT [1paB0 AOTOIHUTD 3a54BICHHEM, BBIPAKAIOLIMM €10 COOCTBEHHYIO TOUKY 3PEHHSL

*  TpeboBaTh M3BEINCHHS 3aBEAYIOIMM 0OPa30BATEILHOI OPraHu3aliy BCEX JIHIL, KOTOPBIM
panee ObLTH COOOIICHEI HEBEPHBIE HITH HEINOJHbIE [IepCOHAIBHEIE JIaHHBIE padOTHHKA, 000
BCCX NMPOU3BENCHHBIX B HUX HCKITFOUCHUAX, UCTIPABICHUAX HIIH JOIONHEHUIX:

* 00kanoBaTbk B Cyje IHO0bIe HEIIPABOMEPHBIE ACHCTBUH MIH Oe3/IeHCTBHA 3aBe/AyIOLIEr0
00pa3soBaTenbHON OpraHu3auu Npu 06paboTKe U 3aIUTE €10 LIEPCOHAIEBbHBIX TAHHBIX.

8.5. B uensx obecreueHns N0CTOBEPHOCTH [EPCOHATHHAIX Janibix paboTHHKH 00pa30BaTeIBHOM
OpraHU3aluu 00s3aHEL

* IpH oQopMIICHHH HA paboTy NpeJICTABNIATE JTOCTOBCPHBIC CBEJIEHHS B IOPSJIKE U 00bEME,
NpeaAyCMOTPEHHOM  HacTosmum  IlonokesueM M 3aKOHOJATEIBLCTBOM — POCCHIICKOM
Denepauuu;

* B ClIydae H3MCHCHHS CBOHX MEPCOHATBHLIX JAHHBIX., Co00mAaThL 00 ToM 3aBE/1YIOLIEMY
00pa3oBaTEILHOM opranuszanuu B tedexue 10 gueri.

8.6, Pabotmuku craBar sapemyromero IOV B M3BeCTHOCTD 06 H3MEHCHHH bammimu, UMeHH,
OTHECTBA, JaThl PON/CHHMS, YTO LIOJNYHACT OTPAKEHHME B TPYAOBOH KHIDKKC Ha OCHOBAHUM
NPE/ICTABICHHBIX JIOKYMEHTOB, [IpH HeoOXO/MMOCTH W3IMCHSIOTCS JAHHBIE 00 00pa3oBaHUH,
npodeccun, ClemMHanbHOCTH, PUCBOCHAH HOBOIO paspajia u 1p.

8.7. B nenax 3alMTHl YaCTHOH KHM3HM. THYHOH U CeMEHHON TalHbl pPabOTHHKH He JIOJIAKHEI
OTKA3LIBATLEA OT CBOErO IipaBa Ha 00pabOTKY MEpPCOHANBHBIX JAHHBIX TONLKO € HX COLVIACHSL.
IOCKO/IbKY 5TO MOET TIOBJIEUD IPHYNHEHHE MOPA/IbHOTO, MATEPHATLHOTO BPEIA.

9. OTBETCTBERHOCTE 32 pa3TIalIeHHe KOH(HAeHIHAIbHOI HHDOPMALHH, CBI3aHHOH ¢
NMEePCOHANBHBIMH AaHHBIMH

9.1. Hepconansnaa omsemcmsennocms - OIHO W3 TIABHBIX TpeboBaHUi K opraHuiaumy
DYHKLHOHUPOBAHUSA CHCTEMBI 3ALETBI TEPCOHAIBHO HHQOpMAIIMH H 00s3aTeIbHOE  YCI0BHE
obecneuenust 23QGEKTHBHOCTH ITOH CHCTEMDI.
9.2. 3amuTa npas paboTHHKA, YCTAHORICHHBIX 3aKOHOIATEIBETBOM PD 1 racroswuM [onoxenue.
OCYIIECTBIACTCA Cy/IOM B LENX IIPECCHCHHS HENPABOMCPHOIO HCIOMB30BAHHS MePCOHAIBHbIX
AQHHBIX PaOOTHHKA, BOCCTAHOBICHHS HADYIICHHBIX IPaB U BO3MEIICH M IIPHYUHEHHOTO yiepda. B
TOM YHCJ/I€ MOPATbHOI'O BPEJIA. )
9.3. Kaxapi cotpyanuk  oOpasoparensuoii OpraHusaliy, NONYYarIul 18 padoTsl
KOHMUIEHIHANBHBI JOKYMEHT, HeceT CAUHOINYHYIO OTBETCTBECHHOCTD 3 COXPAHHOCTD HOCUTE IS U
KOHQUICHIMANBHOCTS HHMOPMALH.
9.4. Jluna, BHHOBHBIC B HAapyLICHHH HOPM, DPEryJIHPYIOUIMX IOIyYeHHe, 00paboTKy M 3aumI:
ICPCOHATBHBIX  JIaHHBIX  pPAaDOTHHKA,  HECYT  JHCHHIUIMHAPHYIO, AJIMHHHCTPATHBHY 0.
TPAXIAHCKO-TIDABOBYIO MM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (eTepalbHbIME
sakoHamu Poccuiickoit Meepanuu.
9.5. 3a HEeHCTIONHCHHE HIIM HEHAUIeIKALICe HCTIOTHEHHE PabOTHHKOM I10 €ro BHHE BO3I0KEHHDBIX Ha
Hero o0s3amBHOCTElHl 10 COOMONEHUIO YCTAHOBIEHHOIO MOpAAKA padoThl CO  CBEICHHIMH
KOH(HICHIMATLHOTO XapakTepa 3aBe Ty oLl 00pa30BaTENBLHON OPraHu3aluK BIIPaBe NPUMEHAT
IDENYCMOTPEHHBIC TPy NOBBIM KOXEKCOM JAMCUHILTHHAPHBIE B3BICKAHUS,
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